






























DHAN Foundation
Building lnstitutions for Generations

H RM/C FL/M H/SOUBAR I -O2I 23.24
08.01.2024

Mr.Akshay Piraji Takansar
S/o Piraji Munjaji Takansar
At.Post Gogalgaon
Tq. Manusat, Dist Pardhani

Maharastra 431503

Mobile: 7350587942

Dear Akshay Piraji,

With reference to your application and on the basis of our selection process therein, we are pleased

to engage you as a Project Staff at DHAN Foundation for CFLC (Community Financial Literacy
Cellsl in Barshi Block, Solapur District, Maharastra with effect from January 08, 2024 on the

following terms and conditions:

1. You will be working on the project for a period of One year, subject to renewal on yearly basis
purely at the discretion of the Management for the project period only.

2. During your project period, you will be given the salary details breakup as follows.

Rs.

Pay 9'000
Employer's PF (12%) 1,080

Field Allowance 4,920
Gross Pay 15,000
Less: Employer's PF (12o/o) + Employee'sPF (12%) 2,160
Net Pay 12'840

3. You will work with the guidance of Mr.G.Nagaraj, GFLC - State Coordinator, Maharashtra.

4. You will not be entitled to any other allowances, benefits or leave facilities other than the above

except leave of 12 days as per leave rules of DHAN Foundation.

5. You will be entitled to claim actual officialtravel expenses incurred by you.

6. On completion of the Project period this appointment shall stand terminated automatically.

7. During the project period you shall discharge your duties conscientiously, faithfully, diligently

and honestly.

8. You shall hold all information and documents obtained by you about and from DHAN

Foundation during the project in strict confidence and not divulge the information or pass on the

documents to anyone.

9. Your services as a project can be terminated prematurely at any time under the following
Circumstances:-

9.1 lf in the opinion of the management
9.1.1 Your performance is unsatisfactory
9.1.2 You are guilty of misconduct or insubordination or any unlawful act
9.1 .3 Your actions are detrimental to the interests of the organization/ Project
9.1.4 You are found to be unsuitable

The decision of the management shall be final and binding on you on all these matters.



10. DHAN Foundation is under no obligation to offer you employment after completion of your
Project period.

11. During your project period you shallhotengage in any other business, occupation orcalling.

12. lncome tax will be deducted at source as applicable.

13. lf this offer is acceptable to you on the terms and conditions contained herein above, please
return to us immediately the duplicate copy of this letter duly signed by you in token of your
acceptance. Failure to communicate with us within two days of the date of this letter may
result in lapse of this offer.

Looking forward to your association with DHAN Foundation.

I have carefully

ON OFFICE COPY AND DUPLICATE COPY ONLY

read the terms and conditions of this offer and these are acceptable to me. I shall

forenoon.

Signature

Name

Address

Mr.S. Sivanandan, Programme Leader
Mr.C.Nagaraj, CFLC - State Coordinator, Maharastra
Accounts section, KF
Centre for HRD

join duty on

Place :

Date :

CC:

1

2
3
4

Phone 0452 - 230251 8 and 23025519
Email : dhanfoundation@dhan.orq



DHAN Foundation 
Building Institutions for Generations 

HRM/CFL/MH/OSM/BHO/-02/ 23-24 
01.11.2023 

Mr. Tukaram Manik Sutare 
S/o Manik Tukaram Sutare 
At.Digras Post. 

Arvi Digras 
Dist. Parabhani 
Maharstra 431540 
Mobile: 9284983817 

Dear Tukaram manik Sutare. 

With reference to your application and on the basis of our selection process therein, we are pleased 
to engage you as a Project Staff at DHAN Foundation for CFLCc (Community Financial Literacy 
Cells) in Bhoom Block, Osmanabad District, Maharastra with effect from November 02, 2023 on 
the following terms and conditions: 

1. You will be working on the project for a period of One year, subject to renewal on yearly basis 
purely at the discretion of the Management for the project period only. 

2. During your project period, you will be given the salary details breakup as follows. 

Pay 
Employer's PF (12%) 
Field Alowance 
Gross Pay 
Less: Employer's PF (12%) + Employee's PF (12%) 
Net Pay 

9.1 

Rs. 

9,000 

3. You will work with the guidance of Mr.C.Nagaraj, CFLC - State Coordinator, Maharashtra. 

1,080 

4. You will not be entitled to any other allowances, benefits or leave facilities other than the above 
except leave of 12 days as per leave rules of DHAN Foundation, 

9.1.1 

4,920 

5. You will be entitled to claim actual official travel expenses incurred by you. 

9.1.2 

15,000 

6. On completion of the Project period this appointrnent shall stand terminated automaticaly. 

9.1.3 

2,160 

7. During the project period you shall discharge your duties conscientiously. faithfully. dilgenty 
and honestly. 

9.1.4 

12,840 

8. You shall hold all information and documents obtained by you about and from DHAN 
Foundation during the project in strict confidence and not divulge the information or pass on the 

documents to anyone. 

If in the opinion of the management 
Your performance is unsatisfactory 

9. Your services as a project can be terminated prematurely at any time under the following 
Circumstances: 

You are guilty of misconduct or insubordination or any unlawful act 
Your actions are detrimental to the interests of the organization/ Project 
You are found to be unsuitable 

The decision of the management shall be final and binding on you on all these matters. 
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11 

12 

13. 

Best. 

DHAN Foundation is under no obligation to offer you employment after completion of your 
Project period. 

Looking foward to your association with DHAN Foundation. 

During your project period you shall not engage in any other business, occupation or caling. 

Income tax will be deducted at source as applicable. 

A.Umarat 

Place 

If this offer is acceptable you on the terms and conditions contained herein above. please 

return to us immediately the duplicate copy of this letter duly signed by you in token of your 
acceptance. Failure to communicate with us within two days of the date of this letter may 
result in lapse of this offer. 

Programme Leader 

Date 

CC: 

I have carefuly read the terms and conditions of this offer and these are acceptable to me. I shall 
join duty on 

ON OFFICE COPY AND DUPLICATE COPY ONLY 

02-|-Q023 

Bheoom 
02-ll=2.00 

2 

Signature 
Name 

Address 

1. Mr.S.Sivanandan, Programme Leader 

3. Accounts section, KF 
4. Centre for HRD 

forenoon. 

Mr.C.Nagaraj, CFLC - State Coordinator, Maharastra 

kazd Menih Sudare 
A. Digres- ost dvADi 

Phone 0452 - 2302518 and 23025519 
Email : dhanfoundation@dhan. org 

Parbrent 



21-Sep-2022

C6986230

*For Accenture use only

Ragini Ratnakar Manolikar
Karve Nagar, Pune, Maharashtra, 411052 411052

Dear Ragini,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Bengaluru. This letter will officially confirm your annual total earning potential and terms of your employment.

Job Profile- Portfolio Mgmt & Del Analyst
Management Level- 11
Sublevel - 3
Job Family Group- Finance
Business Deal- Non Contact Center

Your annual total cash compensation will be INR 752620 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

- Annual fixed compensation of INR 622000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

- Variable Bonus: You will be eligible to participate in the FY23 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 21% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

Version 8.1 July 2022 1  Candidate's Signature ___________

Reference Id: 886b53cd-128c-4b96-a7f9-16f16f7b067c_2
Signed By: Jal Rumi Master



Reference Id: 886b53cd-128c-4b96-a7f9-16f16f7b067c_2

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with the Company will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with the Company is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also committed to complying
with all government safety protocols as we bring our people to our offices. Before onboarding, we strongly encourage you to take both doses
of the COVID-19 vaccine as per government prescribed timelines. 

Please note, that compliance with these provisions is a condition precedent for the offer or your continued employment with the Company

You will be expected to work from the office in the location tagged to your role. In the current circumstances you may be allowed to work
from home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration and in the employee application
form (EAF) is accurate, factually correct, and complete and no material information has been withheld by you. Accenture is providing this
offer  of  employment basis preliminary information & documentation provided by you at  the registration stage.  You understand and
acknowledge that this offer & your employment with Accenture shall be subject to further verification of details and materials/ documents
provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You may also be during your course
of employment required by the company to provide documentation and information from time to time, you shall provide the same within the
timelines prescribed by the company. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment. 

Ragini, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
neha.i.mishra at 6206009805 should you have anything you would like to discuss further.

Version 8.1 July 2022 2  Candidate's Signature ___________
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We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 8.1 July 2022 3  Candidate's Signature ___________
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 622000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  21%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 622000  INR 752620

 (C)#Additional Benefits   

 Gratuity for each year of service (indicative and assumed value calculated at
 an approximation of 4.81% of annual basic)

  INR 10400

  Notional Insurance Premium paid by Company   INR 11700

 
 (D)##Additional Discretionary WFH Benefits/Reimbursements

  One-time WFH Assistance reimbursement

  Annual Internet reimbursement

  INR 18,000/-

  INR 12,000/- (capped at INR 1,000/- per
 month)

        

 (E)Optional opportunity to participate in the Employee Share Purchase  
 Plan   

  Employee Share Purchase plan – to purchase Accenture plc Class A ordinary  
 shares   at 15% discount on the fair market value

  INR 9300 (discount opportunity with
 an optional investment of 10% of gross pay
 and no change in share price)

**Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee’s as well as employer’s
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the Government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by Company
policy:

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self,  Spouse/partner  (if  you
identify  yourself  as  lesbian,
gay, bisexual and transgender)
& 2 Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up  to  3  times  of  annual  fixed
compensation Company

Life Self
Equivalent  to  one  time  of  your
annual  fixed  compensation  with
minimum cover of INR 5,00,000

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee  Depos i t  L inked
Insurance (EDLI) Self INR  705,000/-  (If  you  contribute

towards Employee Provident Fund) Company

1.  Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-
existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

a)  You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000 & any
additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up  and/or Critical Illness Policy for
yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne by you. These
plans allow for coverage of pre-existing ailments. This is as per current  arrangement with our Insurer and is subject to review from time to
time.

b)  For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage of each
claim, as under:

10% of such claims for self, spouse and 2 dependent children●

20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan.●

2.  Personal Accident coverage for self, up to three times your annual fixed compensation.

a)  You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

3.  Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000.

a)  You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

4.  #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity amount will
be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from time to time),
payable as per the Company policy on your exit

Version 8.1 July 2022 5  Candidate's Signature ___________
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  #(C)  Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay depending
on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture for your
insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be paid to you
individually. Applicable only for current FY and can be withdrawn at any time at company’s discretion

  ##(D) Reimbursements would be approved as per the policies’ terms & conditions. Kindly refer to those before initiating a purchase. The
reimbursement amounts are subject to company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company
discretion.

5.  You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on
NYSE.

Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase Class A

common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can develop

his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

●

6.  Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate family
members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns. The EAP
services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up service

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above benefits & guidelines.

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

Version 8.1 July 2022 6  Candidate's Signature ___________
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 8.1 July 2022 7  Candidate's Signature ___________
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality
provisions  to  meet  any  regulatory  requirements  and  internal  procedures  of  the  company  including  but  not  limited  to  making
verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.

7.

Version 8.1 July 2022 8  Candidate's Signature ___________



Offer: Computer Consultancy
Ref: TCSL/DT20217961869/Chennai
Date: 11/07/2022

Ms. Rasika  Manolikar
19, Malti Smruti, Panchvati Colony Manwath, Dist. ParbhaniPalodi Road, Manwath,
Panchvati Colony, Manwath,
Manwath-431505,
Maharashtra.
Tel# 91-9975970817

Dear Rasika  Manolikar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `5,40,800/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of INR 13,516/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

2TCS Confidential
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4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `2,600/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `1,800/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `1,100/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

3TCS Confidential
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by 
TCSL, provided these members are explicitly enrolled by you under the scheme. 
Additionally, if you wish to cover dependent parents/parents-in-law or remaining children, 
the applicable premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12,00,000/- as 
a family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- wil l  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 
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18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
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- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.
In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ZpFZqbq6Z9FZbqLib0Li83886L669UpZTq6TZ9FZFbFF6U668p880qqT4Z443ZxUqUq6L0L8b0L


GROSS SALARY SHEET Annexure 1

Name Rasika  Manolikar

Designation Assistant System Engineer-Trainee

Institute Name Indore Institute Of Science & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        21,266      2,55,192

2) Performance Pay

Monthly Performance Pay         2,600        31,200

Quarterly Variable Allowance*         1,800        21,600

3) Annual Components/Retirals

Health Insurance*** NA         9,350

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        39,608

4) City Allowance         1,100        13,200

TOTAL GROSS        44,288      5,40,800

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        13,516      1,62,192

GROSS BOUQUET OF BENEFITS        21,266      2,55,192
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Date: - 14th February 2024 

 

 

 

Dear Ganesh Paraji Thore, 

  

This has reference to your interest in taking up a full-time employment with Kautilya Bharat as a part of 

your career development.  

 

It gives me a great pleasure to invite you on board to be a part of Kautilya Bharat in the role of 

Operation Executive. We expect you to assume charge on or before 15th February 2024. Please find 

below terms of your employment with Kautilya Bharat.  

 

 

Compensation  

 Your annual compensation will be Rs. 2,64,000/- per annum.  

 

 

 

Probation  

1. Initial three months of employment would be termed as probation, which would end automatically and by 

default. You will be confirmed starting fourth month onwards unless extended by your manager on 

evaluation of your performance. Such extensions will be formally communicated to you; otherwise, all 

default confirmation will happen automatically with no communication.  

2. From the said three months of probation, your performance for the first two months shall be reviewed and 

the annual performance shall be eligible accordingly.  

3. You shall be eligible for leaves as per company policy on pro-rata basis.  

4. Confirmation has no bearing on your compensation.  

 

 

Employment at will  

1. By accepting this offer you confirm that you have understood all about nature of our business, your role 

in the company, reporting structure, work demands and are fully aware that with change in business 

demand, these may change over time.  

2. You have assessed the work requirement and you are reasonably confident of your fitment to the role 

given your education and experience.  

3. You are accepting this offer at will and agree to abide by the terms, guarantees and code of conduct of the 

organization.  

 

 

 

 

 



 

 

 

  

 

Separation  

1. Given that this is employment at will both sides would be free to end the engagement by giving a written 

notification.  

2. To ensure a smooth separation process, both sides would be bound to give clear 30 working days advance 

information after completion of one year with the company. This notice duration cannot be compensated in 

any other form.  

3. During probation period company would have the right to terminate this engagement by giving notice of 

15 working days. However, post confirmation the notice period from the either side will be of 2 working 

months.  

4. No verbal or written communication from any authority other than the Managing Director can overrule 

this term at a later date.  

 

Conditionality  

This offer is conditional to positive outcome of following:  

1. Information provided by you in your application to us for employment (including resume) and documents 

submitted are genuine and documents submitted as per Table-A are genuine.  

2. Submission of documents mentioned in Table-A is essential to get the Appointment Letter.  

3. You do not have any impending legal proceedings against you in any court of law.  

4. You have been relieved by your previous employer and are not employed on the date of Kautilya Bharat.  

5. Reference provided by you approve of your suitability of character.  

6. That you are medically fit to execute your responsibilities at work.  

7. All disputes, civil/criminal shall be subjected exclusively to the jurisdiction of Maharashtra courts.  
8. All travel or expenses done on behalf of the company need to be, without exception whatsoever, 

approved in writing from Head office via email only.  

 

I once again welcome you to the family of Kautilya Bharat and wish you a satisfying experience here. 

Please sign a copy of this offer as acceptance and look forward to meeting you on your joining day.  

 

For, Kautilya Bharat 

 

 

 
 

Manager HR  

 

 

Enclose with:  

1. Table-A  

 

 



 

 

 

 

TABLE A 

 

Documents 

required at the 

time of jointing 

S.No.  

Documents Required  Format  Documents Type  

1  Proof of Age and ID  Photocopy  Driving License / 

10th Certificate / Pan 

Card  

2  Proof of Residence  Photocopy  Telephone Bill / 

Ration Card / 

Passport / Voter ID 

Card/ Electricity 

Bill/ Rent 

Agreement / Aadhar 

Card.  

3  Educational 

Qualifications  

Photocopy  10th, 12th, 

Graduation, Post-

Graduation / 

Diploma  

4  Experience Relieving 

Letter  

Photocopy  On the letter head of 

your last company  

5  Last 3 months Salary 

Slips / Bank Statement  

Photocopy  With your last 

company stamp  

6  Appointment Letter / 

Salary Revision Letter  

Photocopy  On the letter head of 

your last Company  

7  3 Photographs  Hard Copy  Passport Size  

8  Updated Resume – Till 

Date  

Hard Copy  

9  Cancelled Cheque of 

existing Bank Account  

Hard / Scanned Copy  For Salary Purpose  

10  Offer Letter  Photocopy  Signed copy of this 

document  

 



We are pleased to extend this letter of appointment (“Letter”) to you at IDFC FIRST Bharat Limited (the “company”)

and your role is  Relationship Officer-MEL and grade is  Assistant respectively.  You are expected to join on or

before   24-Apr-2023 (“Date of Joining”). Your monthly Total Fixed Pay (TFP) will be  INR  17084.00.  The position

is currently based at  Majalgaon Branch, Pune Region.  Please refer the Annexure-1 for break-up of Gross and

Total fixed salary.  Please note that your appointment is subject to your adherence on the following, in letter and

spirit
 
   • Terms & Conditions [Annexure-2] 
   • Code of Conduct [Annexure-3]

 
This appointment is subject to you being medically fit to perform your role effectively. It is also based on the

verification of information and documents submitted (electronically or hardcopy), including but not limited to

Authorization / Undertaking / Declaration Form.  
 
Please note that you are required to keep the salary & other perquisites / benefits offered to you strictly confidential

and not share information regarding the same with anyone.
 
Congratulations on your appointment. We wish you a successful association with IDFC FIRST Bharat Limited.
 
Thank You,

For IDFC FIRST Bharat Limited
 

22-Apr-2023

Keshav Digambar Bhabat  [ ID: 145571 ]

At.Khadgaon  Parbhani Parbhani Maharashtra -

431503
keshavbhabat992@gmail.com

Dear Mr. Keshav Digambar Bhabat,

Anil Kumar TT
Head - Human Resources

I,Keshav Digambar Bhabat,Son/Daughter of Digambar,do hereby accept the above and confirm / certify the
following:

   1. Date of Joining the Company:  24-Apr-2023

   2. PAN number: EEMPB8638P

Signature                                                                             Authenticated by:

                                                                                             Signature:

Date:                                                                                    Name:

                                                                                             Employee ID:



Annexure:1 

Note:

•   In addition to TFP, Insurance premium is paid by the company towards employee's life, accident & medical insurance. This is a

notional premium amount & is not paid in cash to the employee. 
•   Provident Fund contributions shall be made by the Company to the fund. 
•   ESI contributions shall be made by the Company to ESIC for applicable employees. 
•  Gratuity will be applicable as per the Payment of Gratuity Act. 
•    The notice-pay reimbursed, joining bonus, relocation expenses and any other amounts, if any, paid, at the time of joining

would be recovered in full, in case of your resignation/separation (whichever is earlier) within twelve months from the date of

joining. 

COMPENSATION DETAILS

Employee Name Keshav Digambar Bhabat
Grade Assistant
Department Name BUSINESS
Location Majalgaon Branch

Components Per Month (in Rs.) Per Annum (in Rs.)
Basic 8542.00 102504.00
House Rent Allowance 4271.00 51252.00
Special Allowance 517.00 6204.00

Guaranteed cash 13330.00 159960.00
Statutory Bonus 2667.00 32004.00
Employer's PF 1087.00 13044.00

Total Fixed Pay 17084.00 205008.00

Monthly net take home (in Rs.)
Guaranteed Cash 13330.00
Statutory Bonus 2667.00
Employee's contribution to Provident Fund 1087.00

Net take home before tax (in Rs.) 14910.00

Anil Kumar TT
Head - Human Resources



Shri VAIBHAV BALAJI NAIK,

Manolli

Probationary Officer

Staff No. 839979

Payable On Name

Cr. Branch Branch

Designation Bank A/C No. PAN No 

Section 

Earnings Amount Adjustment YTD Deduction Amount Adjustment YTD CR-Branch

This salary slip does not include Adjustment/Payments/Deduction made outside salary

Gross Earnings Rs.
Net Income Rs.

Gross Deductions

Salary Slip for May2024

27-MAY-2024

BNHPN2651P

Basic 48,480.00 0.00 96,960.00
D.A 7,625.90 0.00 15,251.80
Special Allowance 14,868.06 0.00 29,736.13
Learning Allowance 983.71 0.00 1,967.41
Location Allowance (Non CCA 1,200.00 0.00 2,400.00

Income Tax 3,556.00 0.00 7,112.00 1919
Professional tax 200.00 0.00 400.00 1919
CBOA 150.00 0.00 300.00 1919
CBOA Benevolent Fund 250.00 0.00 500.00 1919
Defined Contributory Pension 5,610.59 0.00 404404

PRAN No: 110149147397

Other details: Provisional

LFC Block end date

Last drawn increment dateProjected Income for Current Financial Year 

Projected TDS on taxable income 

TDS payable for remaining months

972149.95

42663

35551

73,157.67 Rs. 9,766.59
63,391.08

           ADHOC SALARY  PENDING AMENDMENT TO CBOSR-79

4639

111000089091
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